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Schedule 
 

Day 1 

28-09-2026 

Day 2 

29-09-2026 

Day 3 

30-09-2026 

1:00 pm to 1:30 pm 

 

Inaugural 

+ 

1:30 pm to 2:30 pm 

 

Introduction to AI Tools for HEI 

Administration 

 

 

 

1:00 pm to 2:30 pm 

AI for Administrative Documentation 

 

 

1:00 pm to 2:30 pm 

AI-Assisted Workflows and Automation 

Tea Break 

 

2:45 pm to 4:15 pm 

 

The Art of Prompting 

 

2:45 pm to 4:15 pm 

AI for Administrative Data Analysis 

 

2:45 pm to 3:45 pm 

Ethical and Responsible use of AI in HEI 

administration 

 

3:45 pm - 4:15 pm 

Valedictory and Programme Reflection 

 

 


